Professional Auditing Services RFP
Addendum

1. May we please receive a copy of the prior year’s single audit report and Town Clerk and
Receiver of Taxes reports? Please see files on website
2. How many auditors are typically in the field each year and for approximately how many days? 3
– 6 auditors doing field work for approximately 3-4 weeks
3. What is the typical timing of fieldwork each year? Audit field work typically begins in April
4. What was the fee for the prior year’s services? See attached Town Board Resolution
5. Who is responsible for preparing the financial statements and notes? The Town with
assistance from the firm awarded the “On-Call Accounting” contract
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INDEPENDENT AUDITOR’S REPORT

Honorable Supervisor and Town Board
Town of Oyster Bay
Oyster Bay, New York
Opinions
We have audited the accompanying financial statements of the Office of the Receiver of Taxes of the
Town of Oyster Bay, New York as of and for the year ended September 30, 2021, and the related notes
to the financial statements, as listed in the table of contents.
In our opinion, the financial statements referred to above present fairly, in all material respects, the
cash receipts, cash disbursements, and cash balances of the Office of the Receiver of Taxes of the
Town of Oyster Bay, New York as of September 30, 2021, for the year then ended in accordance with
the modified cash basis of accounting described in Note 1.
Basis for Opinions
We conducted our audit in accordance with auditing standards generally accepted in the United
States of America. Our responsibilities are further described in the Auditor’s Responsibilities for the
Audit of the Financial Statements section of our report. We are required to be independent of the
Office of the Receiver of Taxes of the Town of Oyster Bay, New York, and to meet our other ethical
responsibilities, in accordance with the relevant ethical requirements relating to our audit. We
believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinions.
Emphasis of Matter – Basis off Accounting
We draw attention to Note 1 of the financial statements, which describes the basis of accounting. The
financial statements are prepared on the modified cash basis of accounting, which is a basis of
accounting other than accounting principles generally accepted in the United States of America. Our
opinions are modified with respect to this matter.
Responsibilities of Management for the Financial Statements
Management is responsible for the preparation and fair presentation of these financial statements in
accordance with modified cash basis of accounting described in Note 1, and for determining that the
modified cash basis of accounting is an acceptable basis for the preparation of the financial
statements in the circumstances. Management is also responsible for the design, implementation, and
maintenance of internal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error.
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Auditor’s Responsibility for the Audit of the Financial Statements
Our objectives are to obtain reasonable assurance about whether the financial statements as a whole
are free from material misstatement, whether due to fraud or error, and to issue an auditor’s report
that includes our opinions. Reasonable assurance is a high level of assurance but it is not absolute
assurance and therefore is not a guarantee that an audit conducted in accordance with generally
accepted auditing standards will always detect a material misstatement when it exists. The risk of
not detecting a material misstatement resulting from a fraud is higher than one resulting from error,
as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override of
internal control. Misstatements are considered material if there is a substantial likelihood that,
individually or in the aggregate, they would influence the judgement made by a reasonable user
based on the financial statements.
In performing an audit in accordance with generally accepted auditing standards, we:


Exercise professional judgment and maintain professional skepticism throughout the audit.



Identify and assess the risks of material misstatement of the financial statements, whether
due to fraud or error, and design and perform audit procedures responsive to those risks.
Such procedures include examining, on a test basis, evidence regarding the amounts and
disclosures in the financial statements.



Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing
an opinion on the effectiveness of the Office of the Receiver of Taxes, Town of Oyster Bay,
New York’s internal control. Accordingly, no such opinion is expressed.



Evaluate the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluate the overall
presentation of the financial statements.



Conclude whether, in our judgment, there are conditions or events, considered in the
aggregate, that raise substantial doubt about the Office of the Receiver of Taxes, Town of
Oyster Bay, New York’s ability to continue as a going concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other
matters, the planned scope and timing of the audit, significant audit findings, and certain internal
control-related matters that we identified during the audit.

A
June 27, 2022
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TOWN OF OYSTER BAY
OFFICE OF THE RECEIVER OF TAXES
STATEMENT OF CASH RECEIPTS, CASH DISBURSEMENTS AND CASH BALANCES
YEAR ENDED SEPTEMBER 30, 2021
SCHOOL
TAX LEVY

CASH RECEIPTS
Taxes Collected
Taxes assessed per warrants
General Disputed Assessment Fund
Less: Reductions per Supreme
Court Orders and Nassau
County Legislature
Discounts allowed to taxpayers
Uncollected taxes

$ 1,161,599,519

GENERAL
TAX LEVY
585,111,539
9,826,048

$ 1,746,711,058
9,826,048

2,944,452
554,904
27,031,218

2,556,681
334,610
10,323,004

5,501,133
889,514
37,354,222

1,131,068,945

581,723,292

1,712,792,237

562,714
1,262,694
35,027
669

1,240,854
500,219
133,430
103,359
869

1,803,568
1,762,913
168,457
103,359
1,538

Total Other Collections

1,861,104

1,978,731

3,839,835

Total Collections

1,132,930,049

583,702,023

1,716,632,072

1,131,623,849

260,653,871
9,826,048
880,956

1,392,277,720
9,826,048
1,584,348

Total Taxes Collected
Other Collections
Payments in lieu of taxes
Penalties and fees collected
Interest collected on funds deposited
Other collections and fees
Net overages

CASH DISBURSEMENTS
Remittances
Amounts remitted to School Districts
and Nassau County:
Taxes
General Disputed Assessment Fund
Payments in lieu of taxes
Amounts remitted to the Supervisor
of the Town of Oyster Bay:
Taxes
Payments in lieu of taxes
Penalties and fees
Interest income
Other remittances
Less: Discounts reimbursed

703,392

311,577,984
670,111
719,095
348,588
102,630
(334,610)

753,527
227,081
(554,904)

Total Remittances
Excess (Deficiency) of Collections
Over Remittances

$

TOTAL

1,132,752,945
$

177,104

311,577,984
670,111
1,472,622
575,669
102,630
(889,514)

584,444,673
$

1,717,197,618

(742,650)

(565,546)

CASH BALANCES
Cash Balance - October 1, 2020

2,546,759

Cash Balance - September 30, 2021

$

See notes to financial statement.
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1,981,213

TOWN OF OYSTER BAY
OFFICE OF THE RECEIVER OF TAXES
NOTES TO FINANCIAL STATEMENT
YEAR ENDED SEPTEMBER 30, 2021
1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
Office of the Receiver of Taxes
The Receiver of Taxes is an elected position and serves for a four-year term. The Office of the
Receiver of Taxes is responsible for the billing, collection and distribution of property taxes within the
Town on behalf of the County, Town, Special Districts and School Districts.
Financial Statement Presentation
The financial statements of the Office of Receiver of Taxes of the Town of Oyster Bay were prepared
to present the cash receipts, cash disbursements and cash balances.
The Office of Receiver of Taxes collects the school tax levy during the period October 1 through
May 31. On May 31, an accounting is made of the taxes collected, remittances to School Districts
and the Supervisor of the Town of Oyster Bay, and the uncollected taxes. The Treasurer of Nassau
County is responsible for collecting these unpaid taxes after May 31.
The Office of Receiver of Taxes collects the general tax levy during the period January 1 through
August 31. On August 31, an accounting is made of the taxes and disputed assessment charges
collected, remittances to the Treasurer of Nassau County and the Supervisor of the Town of Oyster
Bay, and the uncollected taxes. The Treasurer of Nassau County is responsible for collecting these
unpaid taxes after August 31.
The operating and administrative expenses of the Office of the Receiver of Taxes are accounted
for in the General Fund of the Town of Oyster Bay.

2.

CASH AND INVESTMENTS
Cash consists of funds deposited in demand accounts and time deposits.
The Receiver of Taxes investments are governed by the Town’s formal investment policy. The monies
must be deposited in FDIC-insured commercial banks or trust companies located within the state. The
Receiver of Taxes is authorized to use demand accounts, money market accounts and certificates of
deposit. Permissible investments include obligations of the U.S. Treasury, U.S. Agencies and
investments made by the Cooperative Liquid Asset Security System (CLASS).
It is the Town's policy to require collateral held in the name of the Receiver of Taxes for demand
deposits, money market deposits and certificates of deposit for all deposits not covered by Federal
Deposit Insurance Corporation. Obligations that may be pledged as collateral are obligations of the
United States and its agencies and obligations of the State and its municipalities and school districts.
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TOWN OF OYSTER BAY
OFFICE OF THE RECEIVER OF TAXES
NOTES TO FINANCIAL STATEMENT
YEAR ENDED SEPTEMBER 30, 2021
2.

CASH AND INVESTMENTS (continued)
Custodial Credit Risk – Deposits/Investments – Custodial credit risk for deposits exists when, in the
event of the failure of a depository financial institution, a government may be unable to recover
deposits, or recover collateral securities that are in possession of an outside agency. Custodial credit
risk for investments exists when, in the event of the failure of the counterparty, a government will not
be able to recover the value of its investments or collateral securities that are in possession of an
outside party.
Deposits are to be disclosed as exposed to custodial credit risk if they are not covered by depository
insurance, and the deposits are either:




Uncollateralized
Collateralized with securities held by the pledging financial institution, or
Collateralized with securities held by the pledging financial institution’s trust department or
agent but not in the Receiver of Taxes name.

At September 30, 2021, the Receiver of Taxes cash book balance was $1,981,213. This amount is
inclusive of petty cash of $1,300. The bank balance was $2,678,864. Of the bank balance, $826,318
was covered by Federal deposit insurance, $1,781,960 was covered by collateral held by the
Receiver of Taxes’ agent, a third-party financial institution, in the Receiver of Taxes’ name, and
$70,586 was covered by collateral held by the Receiver of Taxes’ pledging financial institution, or its
trust, in the Receiver of Taxes’ name.
Credit Risk – State law and Town law limit investments to those authorized by State statutes. The
Receiver of Taxes is governed by the Town’s formal investment policy.
Interest-Rate Risk – Interest-rate risk arises because potential purchasers of debt securities will not
agree to pay face value for those securities if interest rates substantially increase, thereby affording
potential purchasers more favorable rates on essentially equivalent securities. Accordingly, such
investments would have to be held to maturity to avoid a potential loss.
Concentration of Credit Risk – Credit risk can arise as a result of failure to adequately diversify
investments. Concentration risk disclosure is required for positions of 5 percent or more in securities
of a single issuer.
As of September 30, 2021, the Receiver of Taxes did not have any investments subject to credit risk,
interest-rate risk or concentration of credit risk.
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TOWN OF OYSTER BAY
OFFICE OF THE TOWN CLERK
FINANCIAL STATEMENTS
Year Ended December 31, 2021
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INDEPENDENT AUDITOR’S REPORT

Honorable Supervisor and Town Board
Town of Oyster Bay
Oyster Bay, New York
Opinions
We have audited the accompanying modified cash basis financial statements of the Office of the Town Clerk of the
Town of Oyster Bay, New York as of and for the year ended December 31, 2021, and the related notes to the
financial statements, as listed in the table of contents.
In our opinion, the financial statements referred to above present fairly, in all material respects, the cash receipts,
cash disbursements, and cash balances of the Office of the Town Clerk of the Town of Oyster Bay, New York as of
December 31, 2021, and the respective changes in modified cash basis financial position for the year then ended
in accordance with modified cash basis of accounting as described in Note 1.
Basis for Opinions
We conducted our audit in accordance with auditing standards generally accepted in the United States of America.
Our responsibilities are further described in the Auditor’s Responsibilities for the Audit of the Financial Statements
section of our report. We are required to be independent of the Office of the Town Clerk of the Town of Oyster Bay,
New York, and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements
relating to our audit. We believe that the audit evidence we have obtained is sufficient and appropriate to provide
a basis for our audit opinions.
Emphasis of Matter – Basis of Accounting
We draw attention to Note 1 of the financial statements, which describes the basis of accounting. The financial
statements are prepared on the modified cash basis of accounting, which is a basis of accounting other than
accounting principles generally accepted in the United States of America. Our opinions are modified with
respect to this matter.
Responsibilities of Management for the Financial Statements
Management is responsible for the preparation and fair presentation of these financial statements in accordance
with the modified cash basis of accounting described in Note 1, and for determining that the modified cash basis is
an acceptable basis for the preparation of the financial statements in the circumstances. Management is also
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responsible for the design, implementation, and maintenance of internal control relevant to the preparation and
fair presentation of financial statements that are free from material misstatement, whether due to fraud or error.
Auditor’s Responsibility for the Audit of the Financial Statements
Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from
material misstatement, whether due to fraud or error, and to issue an auditor’s report that includes our opinions.
Reasonable assurance is a high level of assurance but it is not absolute assurance and therefore is not a guarantee
that an audit conducted in accordance with generally accepted auditing standards will always detect a material
misstatement when it exists. The risk of not detecting a material misstatement resulting from a fraud is higher than
one resulting from error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the
override of internal control. Misstatements are considered material if there is a substantial likelihood that,
individually or in the aggregate, they would influence the judgement made by a reasonable user based on the
financial statements.
In performing an audit in accordance with generally accepted auditing standards, we:


Exercise professional judgment and maintain professional skepticism throughout the audit.



Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or
error, and design and perform audit procedures responsive to those risks. Such procedures include
examining, on a test basis, evidence regarding the amounts and disclosures in the financial statements.



Obtain an understanding of internal control relevant to the audit in order to design audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness
of the Office of the Town Clerk, Town of Oyster Bay, New York’s internal control. Accordingly, no such
opinion is expressed.



Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluate the overall presentation of the financial statements.



Conclude whether, in our judgment, there are conditions or events, considered in the aggregate, that raise
substantial doubt about the Office of the Town Clerk, Town of Oyster Bay, New York’s ability to continue
as a going concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other matters, the
planned scope and timing of the audit, significant audit findings, and certain internal control-related matters that
we identified during the audit.

A
June 27, 2022
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TOWN OF OYSTER BAY
OFFICE OF THE TOWN CLERK
STATEMENT OF CASH RECEIPTS, CASH DISBURSEMENTS AND CASH BALANCES
YEAR ENDED DECEMBER 31, 2021
Cash at
January 1,
2021

Description
For the Account of the Supervisor
of the Town of Oyster Bay
Dog licenses and fees
Conservation licenses
Marriage licenses
Animal shelter service
Vital statistics
Landscaping licenses
Bingo licenses and fees
Games of chance
Senior citizens' beach stickers
Photostat and ozalid
Freedom of information
Town licenses and permits
- Peddlers and solicitors
- Waste disposal
- Shellfish and sand worms
- Tow cars
- Taxicabs/Limousines
- Second hand dealers
- Explosives
- Filmmaking
Miscellaneous
Less: Credit Card Charges

$

1,713
26
3,063
683
14,642
75
-020
-02,578
5

Fees
Collected

$

11,776
1,155
44,800
20,410
239,430
29,750
458
150
4,410
51,966
29

450
-016
-0100
200
10
800
79
(2,812)

3,625
37,300
14,530
17,390
5,630
3,200

Fees
Disbursed

$

13,089
1,171
46,025
19,297
235,526
29,750
389
140
4,380
52,071
29

Cash at
December 31,
2021

$

400
10
1,838
1,796
18,546
75
69
30
30
2,473
5

5,800
1,737
5

3,900
37,300
14,536
17,370
5,710
3,400
10
6,600
1,800
2,514

175
-010
20
20
-0-0-016
(5,321)

21,648

493,551

495,007

20,192

For the Account of the New York State
Department of Environmental
Conservation
Conservation licenses

438

21,814

22,082

170

For the Account of the New York State
Department of Health
Marriage licenses

3,938

57,600

59,175

2,363

-030
30

540
225
765

540
210
750

-045
45

313

2,267

2,515

65

For the Account of the Comptroller
of the State of New York
Bingo licenses
Games of chance
For the Account of the New York
State Department of Agriculture
and Markets
Dog licenses
$

26,367

$

575,997

See notes to financial statement.
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$

579,529

$

22,835

TOWN OF OYSTER BAY
OFFICE OF THE TOWN CLERK
NOTES TO FINANCIAL STATEMENT
December 31, 2021
1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
Office of the Town Clerk
The Town Clerk is an elected position and serves for two years. The Office of the Town Clerk is
responsible for maintaining all Town of Oyster Bay (the “Town”) records and recording vital statistics.
The minutes of all Town Board meetings and public hearings are under the jurisdiction of the Office of
the Town Clerk. The Town Clerk is also responsible for the issuance of licenses and permits such as
shellfish, peddlers, parking, disabled beach pass, taxi, tow car, bingo, games of chance, second-hand
dealers, waste removal, film making, senior citizen beach pass, dog, hunting and fishing as well as
marriage licenses, birth certificates and death transcripts.
Financial Statement Presentation
The financial statement of the Office of the Town Clerk – of the Town of Oyster Bay was prepared to
present the cash receipts, cash disbursements and cash balances. Cash is collected from the public
for various licenses, permits and fees as defined by law. These receipts represent funds which are
held for the account of various entities within the governments of the Town of Oyster Bay and the
State of New York. These funds are disbursed to these entities on a monthly basis during the year.
The operating and administrative expenditures for the Office of the Town Clerk are accounted for in
the General Fund of the Town of Oyster Bay.

2.

CASH
Cash consists of funds deposited in demand accounts.
The Town Clerk's investments are governed by the Town’s formal investment policy. The monies
must be deposited in FDIC-insured commercial banks located within the state. The Town Clerk is
authorized to use demand accounts.
It is the Town's policy to require collateral held in the name of the Town Clerk for demand deposits not
covered by the Federal Deposit Insurance Corporation. Obligations that may be pledged as collateral
are obligations of the United States and its agencies and obligations of the State and its municipalities
and school districts.
Custodial Credit Risk – Deposits – Custodial credit risk for deposits exists when, in the event of the
failure of a depository financial institution, a government may be unable to recover deposits, or
recover collateral securities that are in possession of an outside agency.
Deposits are to be disclosed as exposed to custodial credit risk if they are not covered by depository
insurance, and the deposits are either:




Uncollateralized
Collateralized with securities held by the pledging financial institution, or
Collateralized with securities held by the pledging financial institution’s trust department or
agent but not in the Town Clerk’s name

At December 31, 2021, the Town Clerk’s cash book balance was $22,835. The bank balance was
$23,139 which was covered by the Federal deposit insurance.
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Resolution No.664-2021

Meeting of November 16,2021

WHEREAS, by Resolution No. 713-2019, adopted on November 19,2019, th
Town Board authorized the Town Supervisor, his designee and/or the Town Comptroller t
execute any and all documents necessary to enter into an agreement with the firm of Cullen an
Danowski, LLP, in connection with Contract No. PWC 36-19, to provide the Town of Oyster Ba
with Professional Auditing Services, for a period of one (1) year, commencing on December 1
2019 and terminating on November 30, 2020, in an amount not to exceed $128,000.00 with tw
(2) one (1) year extension options; and
WHEREAS, by Resolution No. 620-2020, adopted on November 17, 2020, th
Town Board authorized the Town to exercise the first one (1) year extension option, with the fir
of Cullen and Danowski, LLP, in connection with Contract No. PWC 36-19, to provide the To
of Oyster Bay with Professional Auditing Services, for a period of one (1) year, commencing 0
December 1, 2020 and terminating on November 30, 2020, in an amount not to excee
$165,000.00; and
WHEREAS, Steven C. Ballas, Town Comptroller, by memorandum date
October 27,2021, requested Town Board authorization for the Town to exercise the second on
(1) year extension option in connection with Contract No. PWC 36 -19, for Cullen & Danowski
LLP, to provide the Town of Oyster Bay with Professional Auditing Services, for a period of on
(1) year, commencing on December 1,2021 and terminating on November 30, 2022, in an amoun
not to exceed $165,000.00; and
WHEREAS, Steven C. Ballas, Town Comptroller, by said memorandum, advise
that the Office of the Inspector General reviewed the disclosure questionnaires, and is satisfie
that the Town of Oyster Bay Procurement Policy is fulfilled,
NOW, THEREFORE, BE IT RESOLVED, That the abovementioned request i
hereby approved, and in connection with Contract No. PWC 36-19, the Town of Oyster Bay i
hereby authorized to exercise the second one (1) year extension option with the firm of Cullen an
Danowski, LLP, to provide the Town of Oyster Bay with Professional Auditing Services,
commencing on November 1, 2021 and terminating on December 30, 2022, in an amount not t
exceed $165,000.00; and be it further
RESOLVED, That the funds for said payment shall be drawn from Account No.
TWN A 1989 44810 000 0000; and be it further
RESOLVED, That the Town Comptroller is hereby authorized and directed to
make payment for same, upon the submission of a duly certified claim therefor, after audit.
-#-

The foregoing resolution was declared adopted after a poll ofthe members of the Board; the
vote being recorded as follows:
Aye
Supervisor Saladino
Aye
Councilwoman Johnson
Aye
Councilman Imbroto
Aye
Councilman Hand
Aye
Councilman Labriola
Aye
Councilwoman Maier
Aye
Councilwoman Walsh

