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AUTHORIZED CONTACT PERSON: Prospective firms are advised that the authorized Town of Oyster 
Bay contact person for all matters concerning this RFP is: 
   Frank V. Sammartano, Commissioner 

Town of Oyster Bay Dept. of Intergovernmental Affairs  
977 Hicksville Road 

Massapequa, New York 11758 
FSammartano@oysterbay-ny.gov 

 
 
INTRODUCTION:  On March 11, 2021, the American Rescue Plan Act (ARPA) was signed into law by 
the President. Section 9901 of ARPA amended Title VI of the Social Security Act  (the Act) to add section 
602, which establishes the Coronavirus State Fiscal Recovery Fund, and section 603, which establishes the 
Coronavirus Local Fiscal Recovery Fund (together, the Fiscal Recovery Funds). The Fiscal Recovery Funds 
are intended to provide support to state, local, and tribal governments in responding to the impact of 
COVID–19 and in their efforts to contain COVID– 19 on their communities, residents, and businesses.  
 
Fiscal Recovery Funding may be applied to programs to address the negative economic impacts resulting from 
the Covid-19 Pandemic. The Town of Oyster Bay (Town) seeks a contractor(s) to oversee the development 
and administration of a grant program(s) for small businesses, non-profit organizations, and other eligible 
entities, within the Town of Oyster Bay, with use of Fiscal Recovery Funding.    
In accordance with the Town’s qualification-based consultant procurement policy, The Town, through its 
Department of Intergovernmental Affairs, is seeking proposals from qualified Contractor(s) for Grant 
Program Development and Administration Services as a part of the federal American Rescue Plan of 2021.   
The Town anticipates that services will be required: 
 
 From:   MARCH 2022 
 
 Through:   DECEMBER 2024 (or exhaustion of available funds) 
 
(hereinafter referred to as "the contract period").  The scope of the anticipated services is more fully described 
below under the paragraph entitled "Scope of Services". 
 
CONTRACT VALUE: The Town currently estimates that the total value of the project, inclusive of grant 
funding to be awarded and the selected Contractor(s) administration fees is:  $4,950,000 
 
FORM OF PROPOSAL: Any provider wishing to be considered under this RFP must submit its proposal 
with any additional relevant information via email.  Proposals should be organized as described in Appendix 
A. RESPONSE IS DUE BY FEBRUARY 18, 2022 AT 3:30 p.m. EDT.  Responses sent by fax or postal 
service will not be considered.  
 
QUALIFICATION BASED SELECTION PROCESS:  The Town, after receipt and review of responses 
to this RFP, reserves the right to reject proposals based upon the information provided by the firm in their 
proposals and based upon subsequent negotiations between the Town and the firm.  The review process of 
the RFP’s submitted is based on the qualifications of the firm for the nature of that project.  The Town also 
reserves the right to subdivide individual items and award one or more portions to one firm and other portions 
to one or more other firms. 

mailto:FSammartano@oysterbay-ny.gov
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CRITERIA FOR EVALUATION:  The following elements will be considered by the Town in evaluating 
proposals made under this RFP: 
 
     -   The magnitude, scope and complexity of the services to be rendered 
  
     -  The experience of the firm in assignments of similar size, scope and complexity 
 
     -  Special knowledge relevant to the project 
 
     -  Special equipment or facilities relevant to the project 
 
     -  The firm’s ability to provide sufficient manpower to advance the project, the need to utilize sub-

consultants to supplement the firm’s staffing 
 
     -   The firm's knowledge and experience with Town facility(ies) and programs involved in the assignment

  
 

- The firm's past performance with the Town 
 

- Time constraints and deliverability service 
 

- The firm’s current workload, current workload remaining, workload remaining from prior years and 
total workload remaining with the Town, and 
 

- The firm’s commitment and ability to comply with the regulatory requirements of the U.S. 
Department of Treasury, the Town and any other regulatory agency as applicable.  
 
 

The specific Scoring Criterial to be utilized shall be the following: 
 

A. Size, staffing, resources & financial capability relative to the size of the assignment  10 PTS 
B. Experience of firm in assignments of similar size, scope and complexity                              30 PTS 
C. Overall approach and understanding of the project, strategy to advance the project  30 PTS 
D. Proposed technical staffing      10 PTS 
E. Commitment/ability to comply with the regulatory requirements    20 PTS 

 
TOTAL POTENTIAL SCORE:               100 PTS 

 
It is further expressly acknowledged that the quality of the services to be rendered is of paramount importance 
to the Town.  However, it is further expressly acknowledged that the cost of the services to be rendered is a 
substantial concern. 
 
USE OF SUBCONSULTANTS AND OTHER SUBORDINATE ENTITIES:  Prospective firms are 
advised that the Town will entertain proposals that include the use of sub-consultants and/or other 
subordinate entities.  In such event, the proposal must clearly state the extent and nature of the work proposed 
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to be delegated to the sub-consultant and/or other entity.  Further, if the proposed sub-consultant is an 
architectural, engineering or surveying firm, the proposal must also be accompanied by a completed and 
current Federal Form SF 330 if such form is not already on file with the Town. 
 
ETHICS AND DISCLOSURE: Pursuant to Town policy, proposers will be required to complete a 
disclosure questionnaire.  That disclosure will be processed through the Town’s online vendor monitoring 
system, Exiger.  The questionnaire will be forwarded by e-mail to the principal whose name is provided on 
the firm’s response.  Any firm that does not complete and return the electronic questionnaire will not be 
considered for an award under this RFP.  
 
FAMILIARIZATION WITH CURRENT PROGRAMS, FACILITIES AND DOCUMENTS:  It is 
the sole responsibility of the prospective firms to familiarize themselves with the Town's current programs, 
facilities, documents and any other information which is necessary and relevant to the scope of this RFP, 
inclusive of the rules and regulations as set forth per The U.S. Department of Treasury, Coronavirus State 
and Local Fiscal Recovery Funds-Final Rule.  The Final Rule may be viewed at:   
 
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule.pdf 
 
Upon sufficient and reasonable advance notice to the contact person named above, arrangements may be 
made to visit and inspect any involved Town facilities and/or to view applicable documents.  Any and all 
costs borne by the prospective proposer in familiarizing themselves with the above are to be borne solely by 
the prospective proposer.  In the event that the prospective proposer is ultimately awarded a contract pursuant 
to this RFP, the Town will not allow any claims for payment which include billable time for such 
familiarization costs, regardless of whether they were incurred prior to or following the submission of the 
proposer's proposal. 
 
PAYMENTS AND CLAIMS:  Payments to the successful proposer will be made in accordance with the 
terms agreed to between the Town and the successful proposer, and must be submitted with a Town of Oyster 
Bay claim form. 
 
* Note: The Town makes no representation of the actual value of the work.  Further, as part of the 
award process, a maximum dollar amount may be determined and may be incorporated into the 
agreement that is awarded pursuant to this Request for Proposals. The Town further states that it 
also makes no representation that actual services required will be for the full maximum dollar amount 
incorporated into the agreement. 
 
CONSULTANT EVALUATION AND SELECTION:  Proposals received prior to the deadline for 
submission will be evaluated by the Town’s selection committee based upon their technical merit.  The 
committee will establish a ranking of all proposals received and develop a ‘short list’ of the firms deemed best 
qualified to perform the work.  If necessary to supplement the review of the proposals, firms on the short list 
will be contacted for a proposal interview. If a satisfactory agreement cannot be negotiated with such firm at 
a fee determined by the Town to be fair and reasonable, then negotiations with such firm will be terminated 
and negotiations undertaken with the second highest ranked firm.  Should an agreement not be reached with 
the second highest ranked firm, negotiations will likewise terminate and negotiations will then be undertaken 
with the third highest ranked firm.  If acceptable terms cannot be reached with the third highest ranked firm, 
the selection process will be terminated and the project will be re-evaluated by the Town. 
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SCOPE OF SERVICES: Fiscal Recovery Funding may be applied to programs to address the negative 
economic impacts resulting from the Covid-19 Pandemic. The Town seeks to develop a grant program(s) for 
small businesses, non-profit organizations, and other eligible entities, within the Town of Oyster Bay, with 
use of Fiscal Recovery Funding.    
 

 Assistance to small businesses, non-profit organizations and other eligible entities may include, but is 
not limited to: Grants to mitigate financial hardship such as declines in revenues or impacts of periods 
of business closure, for example by supporting payroll and benefits costs, costs to retain employees, 
mortgage, rent, or utilities costs, and other operating costs;  

 

  Grants to implement COVID-19 prevention or mitigation tactics, such as physical plant changes to 
enable social distancing, enhanced cleaning efforts, barriers or partitions, or COVID-19 vaccination, 
testing, or contact tracing programs; and  

 

 Grants to provide for technical assistance, counseling, or other services to assist with business 
planning needs 

 
The Town seeks a Contractor(s) to develop and administer this grant program(s).   Requested services include, 
but are not limited to, the following:  
 

 Coordination with the Town on program/policy development;  
 

 Development of application process and associated  forms; 
 

 In-take and processing of applications; 
 

 Determining eligibility of applications;  
 

 Notification to applicants of approvals and denials; 
 

 Resolution of appeals from those whose applications were denied;  
 

 Disbursement of payments to eligible recipients;  
 

 Case management services; 
 

 Preparation of all reports required by U.S. Department of Treasury and other regulatory agencies 
as applicable;  

 

 Continuous review and monitoring of additional or revised regulatory guidance provided by the 
U.S. Department of Treasury and other regulatory agencies as applicable; and   

 

 Provision of extensive outreach/marketing services to connect eligible applicants with the 
program. 
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ATTACHMENT A  

 
 

 
FORMAT OF PROPOSAL 

 
Proposals should be organized as shown below and should include all the information indicated.  Note that elaborate brochures or 
other presentations beyond those sufficient to present a complete and extensive response to this solicitation are not desired.  
 
SECTION A.   INTRODUCTORY STATEMENT 
 
SECTION B.   QUALIFICATIONS AND APPROPRIATENESS OF PROPOSED STAFF 
 

1. Project team. 
2. Provide names and resumes of key personnel proposed for this project. 

 
SECTION C.   APPROPRIATENESS AND QUALITY OF PROPOSER'S EXPERIENCE 
 

1. Please include experience on projects within Long Island including projects with the Town of Oyster Bay. 
2. Minimum of five (5) references with contract information (recent, similar projects preferred). 

 
SECTION D. PRICE PROPOSAL 
 
Each proposal shall include a price proposal and proposer’s fees for the required services.   
 
 
SECTION E.   PROPOSED METHODOLOGY 
 
Based on the project description and scope of services, the firm should discuss how it would approach and manage the project.   
 
 
SECTION F.   SUPPLEMENTAL INFORMATION 
 
Any additional information relevant to the firm's qualifications for this project may be included at the firm's option 
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