ZONING BOARD OF APPEALS
TOWN OF OYSTER BAY, N.Y.
RULES OF PRCCEDURE
I
Application for a Variance
Application for a Variance shall be made by filing with the Secretary o the Board of Appeals a compieted
typewritten or printed application upon the form supplied by the Secretary, having thereon, a complete
statement of the relief or the Variance sought by the applicant and a detailed statement of the practical
ditficulties andfor unnecessary hardship allegedly crealed or existing because of existing zoning
regulations relating to the particular premises.

THE FOLLOWING MUST BE SUBMITTED WITH THE APPLICATION:

1, Two {2) copies of the Board of Appeals application with executed signature of fee cwner.

2, The rejected building permit application togetner with three (3) sets of building plans.

3. Fourteen (14) legible copies of a survey of the subject property prepared Dy @ licensed surveyaor,
showing ell existing and/or proposed structures, drawn to scale indicaling setbacks from property lines.
For proposed structures/additions, an additional fourteen {14) copies of a plot plan showing the proposead
struclures/additions indicating setbacks from propeny lines is alsc requested. The plot plan CANNOT be
substituted for surveys.

4. Fourteen (14) coples of a radius map, crawn to scale, snowing the size and location of all parcels
located within a radius of 100 feet measured from all points of the subject property having anc printed
and indicated thereon the name and mailing address and section, black, and lat far each parcel shawr,
41 A Disclosure Affidavit pursuant to the Building Zone Ordinance (For applicant & representative
of applicant),

4 .1a A Prior Application Affidavit listing all prior applications affecting subject property made to the
Zoning Board of Appeals and/or the Town Board either for Change of Zone or Special Permit. if prior
application has been made, include a copy of Town Board Resolution.

5. Proof of Notice

a. 'NOTICE TO OWNERS AND OCCUPANTS" (on the form provided by the Board) shall be sent by
mail 10 each owrer, occupant and contract vencee (if any) of all parcels of property localed within a
radius of 100 feet measured from all points of the subject property lines. However, such notice must be
sent by Cerified Mail, Relurn Receipt Requested 1o those owning of oocupying all properties abutting
the subject property. Said notice shall be postmarked nol less than TEN {10} days prior to the date set
far the Public Hearing,

5. An 'AFFIDAVIT OF MAILING' (on the form orovided by the Boarc) having attached thereto a true and
complete copy of the 'NOTICE TO QWNERS AND OCCUPANTS" togetner with U.S. Postal Receipt or
"Certificate of Mailing" for each Cerified letier mailed to the abutting propery owners, must be filed with
the Secretary to the Board not less than ONE day prior to the date of the scheduled Public Hearing.

§. Inihe case of an application for Special Permil ta install or maintain an existing second kitchen In a
one family dwelling for use as a PARENT/CHILD RESIDENCE," follow instructions 1 through 5 AND:

3. Submit professionally drawn floor plans (in triglicate) of the first and second floar of the dwelling as
well as basement, if applicable, Flans should show each room, hallway, stairway and entrance with
each room being labeled. The dwelling must continue to maintain the outward appearance of a one-
farmily owelling. Both units shall share a commen building entranceway, doorbell, mailbox and elesctric
meter.

b Foureen (14) copies of a plovsite plan showing all off-street parking.

c. A Declaration of Restrictive Covenants signec by all adult occupants, before a notary public,
which is to be recorded in the Office of the Nassau County Clerk, An original and four {4} copies is to
fa submitted ai the time of the Variance reguest,

d. Include a check to cover the filing fee for recording the aforesaid Declaration of Restrictive
Covenants. This check must be undated and made payzable 1o the "NASSAU COUNTY CLERK™ in the
amount of Fifty (350.00) Dollars.,

*“THE CHILD IN A PARENT/CHILD RELATIONSHIP MUST BE AT LEAST EIGHTEEN (18) YEARS
OF AGE,

7. A separate application for & variance or permil shall be reguired in the following cases even theugh
the applications relate to the same property or gremises:

(a) foreach building if mare than one

(b} for each special exception requesied

ic) for each use Variance reguesiaed

(d) for each Special Permit requested NOTE: When applications relating to the same premises are
filed simultaneously, the applicant shall be required to file only one (1) completed set of surveys and
maps with only two (2) additional for each additional separate application,

8, In the case of application for Variance from the plot area and/or width requirements of the
Ordinance, the following shall be annexed to and made pan of the application in addition to the
faregoing.

{a) An abstract of title affirmed or sworn (o oy an aterney or by a recognized title examiner, in the
farm required by the Board, setting forth the Chain of Title (all records of conveyance) of the subject
oroperty and all adjacent and abutting plots on and from January 26, 1853 1o date.

IMPORTANT: The zbstract of title shall be typewriten printed on a letter or legal size paper and
shall fere each conveyance recorded, show the full name of the granter and the grantee, tne cate of
deed, the date of recording and the liner and page.

Each conveyance recorded concerning any lot must indicate all other lots or property conveyed in
the same instrument. If new ot numbers have been assigned since January 1953, the abstract shall
indicate both the prior lot numbers and the new lol numbers.



APPLICATION FOR REVIEW OF ORDER OR DECISION

Any person or claimant who is aggrieved by the granting or denial of a permit by the Building
Depanment, or from any order, requirement, detision, or determination by an administrative official
charged with the enforcement of any Ordinance adopted pursuant 1o Article 16 of the Town Law, shall
have thirty {30) days from the cate of issuance of said permi, denial, or order to appeal to the Board of
Appeais of the Town of Oyster Bay,
1., Such sppeal shall be taken by filing with the officer from whom the appeal is taken and with the
Board of Appeals a Notice of Appeal, specifying the grounds thereof.
2. All applications for an appeal as herein before described shall be applied for and heard in the same
manner as an application for a Variance.

1l
APPLICATION FOR A PERMIT
All applications to the Board of Appeals seeking a permit, which the Board of Appesis has qr'eginal
jurisdiction to grant, shall be applied for and heard in the same manner as all applications for a Variance.

I
APPLICATION FOR SPECIAL PERMIT OR USE VARIANCE
In the case of an application for a Special Permit or a Use Variance, the applicant shall submit the
following in addition to rules 1 1nru 7,

(a) Fourteen (14) copies of a survey radius map, prepared by a Licensed surveyar, indicating the
parcel under consideration: all existing and propoged therecn, anc all parcels located within a radius of
300 feet, measured from all points of the subject plot progeny lines. This survey radius map shall also
include the zoning designation of the properties within the area as they axist on the official map of the
Town of Oyster Bay, and tne name and mailing address of the owner of each parce| shall be shown on
said survey radius map as well as indication of all uses.

(b) "NOTICE TO OWNERS AND OCCUPANTS' (as proviged for in Rule No. | (5) (above) shall be
sent to each property owner shown in the 300 feet radius area.

(c) Alast owners search Dy a recognized title company or affidavit by an atiorney for all properties
located within the three hundrea (300) foot radius.

v

APPLICATION FOR SPECIAL PERMIT (PAVED PARKING)
In the case of @ SPECIAL PERMIT to install pavec sarking facility of less area than requirec by the
Crroinance, where sufficient vacant iand is kept in reserve to orovide required parking, a survey radius
map as described in Rule #1V (2), is not required, Survey of the subject properly and adjacent
properties as provided for in Rule #1 (3) above is sufficient and property owners should be notified of
the Pubtic Hearing In the manner provided for in Rule #1 (3).

Vi
APPLICATION FOR REHEARING, AMENDMENT, OR EXTENSION OF TIME

In the case of an application for a public hearing for a Rehearing, , the application must be filad with
the Secretary of the Board within ninety {90) days, Amendment, or Extension of Time (180 days)
fallowing the filing of the Board's decision or orier to @ specified expiration time indicated on the
decision. If the application is filed after the one-hundred & eighty {180) day pericd, fees will be impased
as set forth under Rule VIl F-3. Any time granted by the Board under this provision shall be continuous
from the date the decision is first filed in the Town Clerk’s Office.

The application shall be in writing (on form supplied) and shall set forth the reasons for such
request. Should the Board act unanimously to grant such rehearing, & date for rehearing shail be
assigned and the applicant shall notify a¥! property owners of such rehearing and purpose thereof, as in
an original application (see Rule 5).

Vil
SIGHS
(a) In case of an application for a Variance from the provisions of Sections 246-37 the erection of
3 sign, the applicant must comply with the Rules of Procedure for a Variance. Additionally, fourteen
(14} copies of sign renderings for each sign must be submitted.
(b) In case of an application for a SPECIAL PERMIT from the provisions of Section 248-37-(1),

for the erection of a sign, the applicant must comply with the Rules of Procedure for a Special Permit
(V' above).

{c) In all cases where an llluminated sign is contemplaled (other than black and white) a color
rendering shall be submitted with intensity data included,

(d) All signs for extension of time pursuant to Sec P46-37 shall foliow requirements as set forth in
the Rules of Procedure for a Variance,

TOWN OF OYSTER BAY CODE OF ORDINANCES
FEES FOR VARIANCE

All fees charged by the Zoning Board of Appeals shall be in the amount indicated in the Town of
Ovyster Bay fee schedule as approved by the Town Board as of March 1, 2008,



